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Invitation for Quotation
for Outsourcing of Scanning Service for Establishment Department &
Special Cell

The sealed Quotation is invited for Outsourcing of Scanning Service to be
required at the University Department of Establishment & Special Cell,
Churchgate. The suppliers are advised to study all technical and commercial
aspects, instructions, terms and conditions carefully in the document. Failure
to furnish all information required in the quotation may result in the rejection
of the quotation. The University reserves the rights to reject the quotation
without assigning any reason thereof.

| Name of Item \ Outsourcing of Scanning Service ]
Venue of submission ' The Registrar, SNDT Women’s
University, Churchgate, Mumbai-400
020.
To be Addressed to : The Registrar,
SNDT Women'’s University,
Churchgate, Mumbai-400 020.
Contact Telephone 022-22031879.
Deadline of Submission 3rd July, 2023 till 4.00 p.m.
Specification & Requirement Scanning and Digitization of Physical |
Files/Records/Papers etc. for |
| Establishment Department and
Special Cell. |

Instructions:

Dates mentioned here, are scheduled dates for the University Activities. Any
changes in dates of submission and processing shall be notified in
Tender/Quotations section on the University website (sndt.ac.in) below the

respective quotation.

To view Quotation Notice, kindly follow the website of SNDT Women’s
University, Mumbai: sndt.ac.in Quotation should clearly mentioned all
Technical Specifications mentioned in this document.



The quotations are invited in two parts under Three Envelop System. Technical
envelope shall be enclosed and sealed in envelop No-1. Schedule of Rates shall
be filled in and enclosed in Envelop No-2. Both the sealed envelopes shall be
kept in envelope No-3 which shall be big enough to contain two envelopes. On
each envelop name and address along with contact number of bidder shall be
written. On the top of envelope name of the bidder should be mentioned.

Envelop No-1:-
1. Covering letter with details of Bidder, Address, Name if Proprietor,

Telephone Number, Mobile Number, e-mail ID, Name, Signature and
seal. In case of partnership firm, name and address of partners and copy
of Partnership Deed.

Type of business entity: manufacture /authorized dealer, any other (to be
specified).

Certified copy of GST registration along with seal.

PAN Card No. (Certified/Self Attached Copy) with seal.

List of main clients (Maximum 03)

The details about technical specifications of products should be
submitted in the prescribed format on the letterhead of the bidder along
with seal & signature.
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Envelop No-2:

The financial bid may be submitted in the prescribed format as above on the
letterhead of the bidder.

1 Item Rate per Unit | Taxes (INR) Quantity Total
(INR) Estimated
]_ Cost (INR)
1

The rate must be inclusive of all charges. Taxes are to be mentioned clearly in
the quotation. The final quantity may vary at the time of issue of purchase
order.

Free delivery is required at SNDT Women’s University, Churchgate, Mumbai-
400 020.

The rate validity will be up to 45 days from the date of submission deadline.

All necessary documents, manuals to be handed over to the SNDT Women’s
University.
Packing and transport charges, transit insurance will be inclusive in the

quoted rate. /
(Dr. Vilas%;ndavadekar)

Registrar
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. fofetima v w5« Upload Detcll BEEUR &t Technical Bid 3usdtEl
AUTACATS! AT BIATAATEDS HIGT B SALIADRD .

. fafeer Tuates Sivnad saia @eit dia EfiemRr 3o suasas R, d
tzt Bt iR o Sasn e, 2-ffe yPRa vat susasn
Aeaare vd Aga. 3ieht Azdae Resiar =lia dist den Hat Fftemssist
HO Baet e Prela e gRAR U Seasdl JEadle Jo1d
AFel. FAGAR BN AAATE JUATA AV ATEL.

. feeasih de fmwmw 6.2 (3ulis) el sascaEar = EHaearsia
@ A-4 Legal, A-3, A-1a A-0 AT size A PHHBIAUD &2 Bl HAAA (L-3)
it ffde Fior Hewna Ada. aenfh, stenuedR (L-1) sewn fmars=
A-4 @ Legal A1 size A quot DdeleAl g1 3D R, A-4 d Legal

A size A THHAUR FAGHA quot Feten & Rasra & (L-1) faaare™
QLT VEA d N REAR BIAT AT BT AZA.

. Sotepen ABAA, ATAR d FaT BOEUSAT Fbleiol HIA IS AaRAa
TbTetol HOATH aA aecliclict UTat NGB EUR =tat, ARt AQol FTOEERT BHRR
BN AR AIBRD Jgtel. add Bl ifdcm Yo awten fées Fen
AT, BIEH d S BPRUNE! Tbet B0t JALAD Iz

. FoR datdt R g een=n RaisurgE @i e fAfa 3t a erdigr got
dear faiemda siFena Agdlel, A HITAE UBRA wae IR
AR AEL. AR D! 3AHA (Advance) HABIR @

. TDlelord BIHDIST Bedien cfcasft doten BrAEEEaHd s lzagt 3av
3@ B,

. Jerdll e Tfeadfter 3t a odff adtm Anlels JFaan s
IFcTEEa a fAfld dBa Bl HA QU HWEEA WAAIR F.200/ -
THATL W08 YUIAR BRI bSel U SLlehReb A1

¢. 3RLI.3AR. AR HEIN (ICR based capturing).

Q. EXIVAS HATA UITeAt. (Document Management System).

90. Fhel DA gTAVISI L 31@353151351 (Indexing of Scanned Documents).
99. Search and Retrieval of documents.

9. gxAVdS AAA (Document Storage).

93. Security and Backup.
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