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CIRCULAR o

In continuation of earlier circular no.:EXAM/Fee—ColIege—Dept/ZOZ1-22/22 dated
20.05.2021, all the concerned are hereby inform you that, as per the remarks received
from the Accounts General Office in Audit Para that, all the Colleges /
Departments / Institutions have not paid the full examinations fees to the
Pariksha Bhavan from 2009-10 onwards. Hence, it's a request to all, kindly co-operate
and furnished the correct examinations fees data course wise, semester wise in the
prescribed attached format of excel sheet will calculate the examinations fees
automatically, just entered the number of students and the fees amount as per the circular

received from the Academic Section of the SNDT Women's University.

The Pariksha Bhavan has to reconcile the examinations fees with the number of student’s
semester wise, course wise and will also confirm same with the concerned Examinations
Units and from the MKCL. The said examinations fees reconciled statement has to be
submitted to the Accounts General Office to clear the audit para of outstanding
examinations fees to be received. Kindly attach the approved examination fees chart year

wise received from Academic Section of the SNDT Women's University.

The soft copy of the Centre Expenses prescribed form is attached herewith so, kindly
filled all the required details accurately along with the proof of paid examinations fees as
per the mandate and attached time-table of concerned examination. To clear the centre
expenses please take prior appointment of the Accounts Unit, Pariksha Bhavan and
handover the hard copies of the same by the concerned staff of the Colleges / Departments

/ Institutions to check and finalised the same.

Kindly submit the soft copies of both format data in separate sheet for each year and each
programme / examinations in one excel file only for above years with proof of the same
to E-mail ID at concerned Examinations Units and keep cc to doee@sndt.ac.in ;
arexam@sndt.ac.in ; ar2@exam.sndt.ac.in ; accounts@exam.sndt.ac.in on or before

30.06.2022.

If the examinations fees is already reconciled then the centre expenses will be paid; if not
<o do the needful immediately as per above instructions and also if you have submitted

updated data earlier, kindly send it again by same date. .
/"" c’\‘(oq‘
(Dr. Sanjay Shedmake)
Director (Addl Charge),
Board of Examinations and Evaluation

Encl.: 1. Soft copy of blank excel sheet for fees data with formula,
2. Soft copy of blank Centre Expenses statement.
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SNDT WOMEN'S UNIVERSITY, PARIKSHA BHAVAN, JUHU CAMPUS, SANTACRUZ (W), MUMBAI-49

FORMAT FOR EXPEN RRED T EXAMINATION
Name of the College ' College Code:
Address of the College
Email ID
Name of the Bank and
Branch
Account No. and IFSC Code
Name of the University
Exam. Sem.: Year:
Number of Students
Details of Fees: As follow:
Sr. [ Course Stude-nts | Theory | Practi- Passing Convo- Tl Admini-
No. Name Count Fee cal Fee ol cation Fee Saount of) stAtion Details of Fees paid in
cate Fees Fee 25% h p
* Please Fill Column D12 To 112 as Penalty & | Grand Bank i.e. Amount /
per respective other fees Total Date and Cheque / DD
Colleges/Departments Fees / UPI / NEFT No etc.
Structure Details and other fees in
112
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
0 0 0 0 0 0 0
Total 0 0

Payment made by mode: (DD/ NEFT / RTGS ) give detail with receipt no. if paid attache the proof.

*Attach separate sheet of total fees received and details of fees amount paid in the bank.

Expenses claim for the Exam (Kindly attached time table of said Exam) :

Rs.20/-
Total |Rs.500/4 per
Sr Shift Stude- for No. of student
No- Date | (Morning /| nts no.of | gtudents | for no. of
) Evening) |Streng-|Student| Lpoue | Students Total
th  [01to 25| thano1 | 26& Aavount
to 25 above
* Please Fill Column F12 the count
of no. of Students above than 01 to| Upto 25 500 20
25
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
500 20 0
Total 0

Amount in Rs.:

( College stamp and Sign )



